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Confirmation of the Number of Guests

	 • Guest numbers for the Event will be specified in the Event Agreement. 
	 • The price of the Event & Venue Hire specified in the Event Agreement & Event Confirmation will be 

considered the minimum total price of the Event & Venue Hire, subject to variations as follows:
	 • Final Confirmation of guest numbers is to be made by the Client 10 working days prior to the Event 

Date.  Guest numbers may not be reduced by more than the minimum guest numbers stipulated in the 
Event Agreement & Event Confirmation.  This is considered the Guaranteed Minimum Guest Numbers 
for the event booking and will be charged for even in the event of guest numbers reducing to less than 
this number.

	 • If confirmation of guest numbers is not made by the Client 10 working days or more prior to the Event 
Date, the Event Details stipulated in the Event Agreement will be deemed Final Confirmation of guest 
numbers and all Event details. 

	 • The client accepts responsibility for payment of all charges determined by reference to the Event 
Agreement & Event Confirmation or deemed Final Confirmation plus any agreed subsequent variations.

	 • In the event of an increase in guest numbers notified by the Client to the Caterer 10 working days or 
less prior to the Event Date, additional guests will be catered for at the per guest cost determined in the 
Event Agreement and may be subject to additional charges.

Confirmation of Event Details

If the signed Event Agreement, signed Terms and Conditions and payment for the deposit amount are not 
received in accordance with the terms stipulated herein, Opera Point Events reserves the right to cancel the 
contract & enter into alternative agreements for the date of the Event. 

Supply of Catering Services

All catering services including food, beverage, wait staff, & catering equipment including tables, chairs, 
crockery, glassware, cutlery & additional tableware is to be supplied exclusively by Opera Point Events, 
unless by prior written agreement. 

Staff Charges

	 • Staffing service charges &, where applicable, bump-in & bump-out charges will be incurred.
	 • A minimum of two staff is required for all events, including one Headwaiter.
	 • Minimum call out for staff is 4 hours, including bump in & bump out time.
	 • Minimum bump in & bump out time is 2.5 hours.
	 • A surcharge will apply to functions finishing after midnight. 

Limits on Signage & Decoration

	 • No nails, screws, adhesives or fastening may be driven into or attached to the walls, doors, glass, 
floors, furniture, fittings or equipment. No scenery, decorations, posters, advertisements, flags, emblems 
of any kind shall be erected, fixed, hung or displayed without written consent previously having been 
given by Opera Point Events. 
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